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Login Accounts of Online Ph.D. Thesis Evaluation System

There are 3 important accounts in the system, (1) The Principal Account (2) H.O.D account (3) Professor /
Supervisor account. Their roles and usage explained below.

Step-1
University provides a “Principal” account and share the credentials in a secured form to the college “Principal”

Actions to be performed by the “College Principal”

The Principal of the college, Using the Principal Account credentials shared by the University, then create H.0.D accounts
for each branch.

After logging to the Ph.D online system select user accounts option as show below and then proceed with creating H.0.D
accounts.
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Usar Accounts

Following are the necessary details Principal must take care while creating H.0.D account.

»= Examinater Welcome Coliege Principal | Change Password | Log Off
7¥ Online Ph.D Thesis Evaluation System Meed heip? Call: 0231 2498142
m - st ,:.1_., = ,';M‘._ : ;i e .- b - 7 . v S

| Automobile Engineering ~ v<——d Branch must be selected for H.0.D account

‘os_cotlege_ae_hod <———1 The username for the H.0.D must NOT be email ID

e

912345670

HOD v s The user type must be H.0.D
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Please note, Principal account is helpful in performing following activities.
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1. Creating H.0.D accounts

2. Canreset the password of the H.0.D accounts in-case it is forgotten.

Actions to be performed by the “H.0.D Accounts”

After creating the H.0.D accounts by the principal of the college, the credentials will be securely communicated by the
Principal to the H.0.Ds of the respective branches in the college. It is the responsibility of Principal of the college and the
H.0.Ds of the college to maintain the complete confidentiality of these credentials.

H.0.D of the branch can now create professor (faculty) accounts under their branch, who are supervising research
scholars.

1. H.O.D need to login using the credential provided by the college principal. After successful login the welcome
page greets them with the options as shown below.

Examinater Welcome se_hod | Change Password | Log OFF
Online Ph.D Thesis Evaluation System A ——
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3. And then click on “Add New Faculty” orange button
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4. Fille suitable details in the upcoming screen properly. Also please take note of the important notifications we

shown on the screen capture below.

»* Examinater Weicome ae_hod | Change Passwerd | Log OFf
Online Ph.D Thesis Evaluation System Weat et Qi 601 2N
Never create duplicate college entry
" Enroll New Faculty while enrolling new professor profile from
' your College Department
vt II' " ¥ i ,"\"... i AT
- Automobile Engineering :
Course sl If not appeared automatically, select your
PhD v college entry properly, if not found or for -
T T any confusions, please always check with
ProkessorName 2 j College Principal as they will be having
‘Dr. Mukunda K _jIcios Pt the right information.
e i e I e GGk L AN AR ek
Email D (Provide ONLY ONE emoil 1D here) Ao Activate Emal? e e
Wm | No v {Mustset No'if the professor is from VTU affilated college)
Atfl M R\d F Inu- ; . _
Automobile Engineering branch [ Do not alter this option. ]
The Engineering College, '
Mudgenaballi,

mdia v
mmm.
9123458?&)

Pll h mumss
Bank Account No: 39239839

Name of the beneficiary: Dr Mukunda K

IFSC Code: CFO293933
Bank Name: Canara Bank

5. As guided through on the above screenshot, after filling the all the details properly, click “Save an Send
Activation email” green button. Below message will be shown after pressing the save button.

Edit Faculty Details

Profile is saved and email is sent. The mmwmmmwslmmmumSmwmtmmm
might be wrong and enter valid email ID, saveﬂnepmﬂeandmmdacﬂvabonm




6.

F.A.Q

“Save and Send Activation email” - will send an activation email to the professor email account (in the example
above, an email will be sent to the mukunda@gmail.com account).

The professor whom the profile is created above, should now login to their email account, check for the email
sent by the Examinater system and follow the instructions given in the email.

This completes the professor profile creation procedure.

. How to recover password of the professor / research supervisor account

when forgotten?

o The professor must consult the H.0.D of the branch

o H.0.D can use her/his H.0.D credentials to login to the system and follow the steps given below to reset
the password.

o Select following option from the welcome screen

o Locate the professor entry in the list of professor entries. If the entries are more, you may press CTRL + F
and search by name as well.

Weicome as_hod | Chenge Password | Log OFf

o Click on the “Change Password” button

B
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o Enter new password in the pop-up screen and click save.
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2. How to recover password of the H.0.D account when forgotten?

O H.0.D must consult the principal and s/he should be able to set new password in the system using their
principal credentials.

3. How to recover password of the Principal Account when forgotten?
o Only principal need to contact the university to reset their account password.

4. If professor wish to change his login email ID, what should they do? Whom

should they contact?

o Professor / supervisor must contact H.0.D
o H.0.D can use their H.O.D credentials and follow below steps to change the email ID
= Select “Faculty” option

. _

= |f not selected automatically, select your college from the drop down list.




Change the email and Set Auto Activate email setting to “No” so that system can re-validate
the newly entered email
As soon as professor login to their new email account and follows instructions in the email,
account will be activated and started working normally.
e Please note that, when the email ID is changed, login username for the professor login
will be the new email ID supplied.
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Student profile creation and Synopsis upload

¢ Login with your professor login and password
e Inthe welcome screen click “New Thesis”

is available at the time of thesis enrollment.
o Thesis can be uploaded in the later and not mandatory to create stu
e After successful save operation, you will be prompted to upload 6 In
s0, scroll down to the bottom of the screen and view the “External No
e Select the college and branch from dropdown options and click “Go”
o You will be get the list of all professors from the selected college in thé#Professors” dropdown box.
e Select the professor from dropdown menu and click “Add as Indian Refgree” for Indi
as Foreign Referee” for non-VTU/foreign examiner’s panel.
e Please note, only professors with valid email ID and activat profile are displayed in the Professors drop down
list.
® |In case, if you don’t find the required professor’s p
to the professor profile creation screen. Ple.
o Please note, at the time professor pr

w:

o Please make sure to sele

“email ID” of the ﬁbfess

e Atthe time of professor prof e
located next to the Collg

e Login with yo!
s hck "Th%s Tragker™ button on the welcome screen.
: ake'sure prope value is selected and Click “Go” button

esis, choose your desired candidate entry, and click “Edit” button.
it button may not be seen when thesis is uploaded and submitted for examination.

- -(3?%
How to u:?gad thesis and submit for evaluation

Follow the procedures given in the “How to edit student profile”

¢ Upload the thesis file and click “Save” button
Scroll to the bottom of the student profile page and click “Submit” button to officially submit thesis for
evaluation. This button appear only after successful upload of thesis.
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¥ Examinater Log On
Online Ph.D Thesis Evaluation System e Login using your

User name %) i credentials

Paswors

For Professor: How to
Upload and Manage Thesis

After you login, Choose New Thesis from the ‘
main menu screen E
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»* Examinater

Welcome admin | Change Password | Log Off & Online Ph.D Thesis Evaluation System

Need help? Call: 0831 2498142

Colleges:

| -- Chose Colleges — v

B R e S SRR e Www.j

Course Details

12015 v | PRD | -

 Aeronautical Engineering M v
SubmissionYear v

L Enter details and upload thesis of a student and
ContactNumbers : finally click “Save” button.

for thesis title change? Upload Certificate:

i

Synonpsis: (should be zipped & less than 10MB)
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shown External examiner recommendation screen in the bottom of the student
profile screen and it looks like as shown here.

Select college and branch and click
“Go” button to get list of
Professors

Professors list of selected college
and branch are populated here.

Add as Indian Referee . « « Add as Foreign Referee “ :

Dr.Shantu x | | Drddh x Click the dropdown and choose
Civil Engineering | civil Engineering . .
l TEST-Non-VTU, Bangalore | TEST-Non-vTU, Bangalore one To confirm and click
i “ . "
Nominate
\
PR 3

Just in case if want cancel the
selection, click small red “X”
button.

You will find system recording
your selection here.




Shekhar K
Computer Science and Engineering
TEST-UBDTCE College, Davangere
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TEST'-Siddaganga Institute of Techdnoingy and College of
Engineering, Tumkur

SRM11 X
Computer Science and Engineering
TEST-Non-VTU, Bangalore

Only after thesis upload, Guide will have access to
the submit button. Guide must click this button to
submit thesis for evaluation.
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Thesis guide need to perform above said procedures to
upload students synopsis and thesis.

Please note,
Only after thesis submission by Guide, student thesis will
be considered for evaluation until then system consider it
as in ‘draft’ state.



Gray — status with gray color means “Guide has not submitted
thesis for the examination”. Please make sure to “Submit” the

thesis after student profile creation and uploading of thesis . IR S
completed by guide. . rilﬁ;ngdex::lt
Red - status with red color confirms that, thesis is submitted PN g ey

properly and awaiting to start evaluation process.

Internal examiner

Blue — status with blue color confirms that, thesis in the process of i
evaluation.
. = . F | Exa ducted
Green — status with green color confirms that, dissertation and viva- i
marks alloted!

voce exams are finished and marks are uploaded by professors
successfully.
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Thank you!



